Student Organization Budget Request
Registered Student Organizations at Mercy College may apply to receive funding from the College for the following purposes:

· Travel on behalf of a Registered Student Organization or the College

· Special event or project to benefit Mercy College, students and registered student organization

· Operational funds for a Registered Student Organization

To request monies the following information must be provided.

Date of Request___________________Date Money is Needed__________________________

Name of Registered Student Organization____________________________________________

Name of President_______________________________________________________________

Contact e-mail and telephone number for President__________________________________

______________________________________________________________________________

Amount of money requested______________________________________________________

Purpose money will be used for (please be detailed and provided itemized costs)____________

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
If for Travel – Names of who will be traveling_________________________________________
______________________________________________________________________________
______________________________________________________________________________

Any additional information you wish to provide_______________________________________

_____________________________________________________________________________
_____________________________________________________________________________
______________________________________________________________________________

Questions:  Please contact Lori Edgeworth, Student Life Director @ 419-21-1784 or Jennifer Pizio, Associate Dean of Students @ 419-251-1710.

For Office Use Only:   Request granted____________Request Denied_________________

Amount of Money Granted___________________________________________________

Date_____________________________________-

Student Organization Budget Requests
Registered Student Organizations at Mercy College may apply to receive funding from the College for the following purposes:

· Travel on behalf of a Registered Student Organization or the College

· Special event or project to benefit Mercy College, students and registered student organizations

· Operation fund for a Registered Student Organization

To request monies please complete the following process:

· Complete the attached form providing detail as to amount of money needed and how it will be spent
· Dates that money is being requested and date when money is needed

· Contact information of the President of the Registered Student Organization

· If for travel purposes, the names of the students that will be traveling on behalf of the student organization

· The request is to be turned into the Student Life Office, Room 5808, 419-251-1784.  Once received, a committee of faculty, staff and representatives from Student Senate, will meet to review the request.  This committee will meet once a month or more often if necessary.  The Registered Student Organization President and/or representatives may be called upon to attend this meeting to present the request and/or provide additional information and answer questions.

Once the committee has met and made a decision as to the amount of money that will be awarded to the Registered Student Organization, the Student Life Director will contact the Student Organization President/representative to provide the detailed information.

Questions regarding this process or making a request should be directed to Lori Edgeworth, Student Life Director @ 419-251-1784 or Jennifer Pizio, Associate Dean of Students @ 419-251-1710.
